
Founding Head of School 
About the International School of Orange County 

The International School of Orange County is the Orange County campus of the 
International School of Los Angeles which was established in 1978. The OC 
campus first opened in 1988 and is the only French immersion program in the 
county, providing a rigorous bilingual program for 115 students in preschool 
through 8th grade.  

Due to the unique needs of the OC market, the International School of Orange 
County will become independent by the 2021-2022 school year. We will continue 
to provide the same accredited program with a slightly modified mission more 
appropriate for OC students in preschool through 6th grade. As we embark on this 
new chapter of our school, we are looking for a dynamic leader willing to take on 
the exciting challenge as a Founding Head of School. We offer an attractive 
compensation package, including discounted tuition for children, professional 
development opportunities, and a supportive Board of Trustees. 

Mission:  
The International School of Orange County is a preschool through 6th grade 
French American school that offers a bilingual immersion education in a 
multicultural, nurturing, and intimate environment. We develop caring, confident, 
and intellectually curious students who are equipped to excel in any academic 
environment throughout the world.  

Values: 
Community Our diverse community is tightknit and welcoming 
Excellence We always strive to be and do our best  
Respect We value and care for others 

Job Description 
Context: 
The Head of School is responsible for implementing the strategic plan as well as 
advancing the school’s mission, vision, and values, upon which the strategic plan 
is based. This position is also responsible for the day-to-day leadership of the 
school, promoting the highest level of achievement across staff and students by 
implementing policies, programs, curriculum, and budgets. The Head of School 
must guide the school through the next phase of growth and development. The 
Head of School reports to the Board of Trustees and oversees senior 
management.  
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Specific Responsibilities 
 
Responsibilities include, but are not limited to, the following: 
 

• Work with the Board to develop and implement the strategic direction of 
the school as set forth in the strategic plan. 

• Provide leadership, direction, and support across management, staff, and 
faculty. 

• Collaborate with the pedagogical leader to ensure excellence in the 
creation and delivery of the pedagogical program of the school. 

• Ensure compliance with all applicable accreditation organizations. 
• Ensure smooth day-to-day operations in compliance with applicable 

ethical, legal, and regulatory standards, including but not limited to those 
associated with school permits and accreditations. 

• Create and maintain an environment that ensures the safety, health and 
welfare of students and staff. Comply with all child protection and 
mandated reporter policies. 

• Ensure the fiscal well-being of the school by preparing and implementing 
budgets in collaboration with the financial leadership team and the Board. 

• Develop advancement / fundraising goals and work with all stakeholders 
to achieve these. 

• Oversee the recruiting, hiring, development / professional growth, and 
evaluation of staff.  

• Collaborate with admissions personnel to establish admissions criteria, 
set enrollment goals, and monitor the implementation of the admissions 
process. 

• Promote harmonious relationships between students, faculty, and 
administrators. 

• Effectively communicate to all stakeholders, including the Board. 
• Promote the school and the mission externally. 
• Know, implement, and encourage implementation of all policies and 

procedures.  
 
Selection Criteria 
 
Required education and experience: 

• Minimum of a bachelor’s degree (master’s preferred) in Education, 
Business, or related advanced degree. 

• At least three years of overall experience in a leadership role in 
independent school management (international or French immersion 
school preferred). 

• The ability to communicate in French (both verbal and written) is desirable 
but not essential. Knowledge of a foreign language and sensitivity to a 
multicultural environment preferred. 

• Some experience with board development, fundraising, 
marketing/branding, and fiscal management experience.  

• A financially savvy and politically astute leader with ability to set priorities, 
delegate, and guide people and systems with keen analytic, organization, 
and problem-solving skills.  

• Sound decision-making skills.  
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• Ability to communicate and work effectively with all stakeholders.  
• Outstanding presentation and communication skills.  
• Experience as an outgoing spokesperson, relationship builder, and 

fundraiser.  
• Strong commitment to the professional development of staff.  
• Successful track record of recruiting, mentoring, and retaining staff.  

 
Supervisor’s responsibility: 
All employees must supervise students and are expected to comply with our 
School Child Protection and Mandated Reporter Policies. 
 
Work environment: 
This job operates in a professional office environment. This role routinely uses 
standard office equipment such as computers, phones, photocopiers, filing 
cabinets, and fax machines. 
 
Physical demands:  
While performing the duties of this job, the employee is regularly required to talk 
and hear. This position is very active and requires standing, walking, bending, 
kneeling, stooping, crouching, crawling, and climbing all day. The employee must 
frequently lift and/or move items over 20 pounds. Specific vision abilities required 
by this job include close vision, distance vision, color vision, peripheral vision, 
depth perception, and ability to adjust focus. 
 
Position type / expected hours of work: 
Workdays are Monday through Friday, with evenings and weekends, as required. 
 
Work authorization: 
Must be authorized to work in the United States, take and pass the Department of 
Justice Live Scan, and must meet all health requirements of health screening, 
TB, and immunizations.  
 
The International School of Orange County provides equal employment 
opportunity to all individuals regardless of their race, color, creed, religion, 
gender, age, sexual orientation, national origin, disability, veteran status, or any 
other characteristic protected by state, federal, or local law.  
 
Other duties:  
Please note this job description is not designed to cover or contain a 
comprehensive listing of activities, duties, or responsibilities that are required of 
the employee for this job. Duties, responsibilities, and activities may change at 
any time with or without notice.  
 
How to apply: 
Please send your cover letter, resume, and list of references to 
ischooloc@lilaschool.com (please indicate “Founding Head of School position” in 
the subject line). The position is available for a July 1, 2021 start, with 
applications considered on a rolling basis.  
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